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	2016 Youthlaw annual intake of volunteers 


Youthlaw is a not-for-profit specialist community legal centre that provides free legal assistance to young people aged 12 to 25. 
We are looking for student volunteers to help us with our work.
Volunteering at Youthlaw
Youthlaw has no paid administrative staff. Our lawyers are heavily reliant on student volunteers to assist with casework and the day to day administrative operations of the centre.
We are looking for volunteers to assist with: 
· General administrative tasks (answering the telephones);
· Legal casework support (preparing letters, telephone calls and preparation of documents);
· Some legal research (background for casework and  policy work); and
· Assistance with other areas of work.
We have limited positions available so we are looking for volunteers who are reliable, & have attitude, skills & aptitude compatible with working in a social justice environment. 
We ask that volunteers commit to attending weekly for 12 months, either a full day or half day once a week. 
We expect a high standard from our volunteers and in return we provide an experience that builds skills, knowledge and provides mentorship.
All volunteers will be provided with training and supervision. 
How to apply
Read our information on eligibility and complete the application form (both below).
Email your completed Volunteer Application Form with key info from your CV (no more than 3 pages including the CV ) to volapps1@youthlaw.asn.au by 5pm on Friday 4 March 2016.
If you have any questions, please email volapps1@youthlaw.asn.au
Thanks and we look forward to meeting you!
Information for applicants
1. Eligibility
We are looking for students who are:

· Currently enrolled in or have completed a tertiary degree or post grad course;
· In 2nd year or above now (ie. have completed the first year of your degree or JD); and
· Available to volunteer on a weekly basis (either half day or full day) for a minimum of 12 months. 
Not a student?
We do invite those who have finished their degrees and are no longer a student to apply, however we require a minimum 12 month commitment.

2. Selection Criteria
Applicants must demonstrate:

· Strong verbal and written communication skills;

· Ability to take direction, follow instructions and use initiative where appropriate;
· Commitment to regular attendance and overall reliability; and
· Sensitivity to working with young people experiencing disadvantage and marginalisation. 
3. Selection process
Step 1
- Application by 5pm , 4 March 2016 
Submit your application by email to volapps1@youthlaw.asn.au. 

You will be informed if you have been selected to attend our volunteer information and interview night 
We will let you know if you were not selected however unfortunately we do not have the resources to give individual feedback. We receive a large number of applications so don’t be discouraged from applying next year or to other legal centres.
Step 2
- Information and interview night – Evening of 14 March 2016  
The information and interview night will take place on the evening of 14 March 2016.  This will include an introduction to Youthlaw and being a volunteer at Youthlaw. 
When you come to this night you will be asked to provide your availability 
Step 3
- Induction session - Week starting 21 March 2016
If you are selected as a volunteer, you must be available to attend one of 2 available induction session (approx. 2 hours/ day or early evening ) during the week starting 21 March 2016. We will discuss session times at the info/interview night 
Step 4 – Starting volunteering at Youthlaw – week beginning 28 March 2016 

	2016 VOLUNTEER APPLICATION FORM


Full name:
Phone:
Email:
1. Qualifications
If you are currently completing a degree/course, please provide details of the institution, degree/course and what year of study you are in:
If you have already completed a tertiary degree/course, please provide details (name of degree/course ) :
2. Selection Criteria (75 words per question): (Bullet points acceptable)
a) Why you are interested in volunteering at Youthlaw?
	


b) Outline experiences and skills that demonstrate your verbal and written communication skills. 
	c) Outline experiences and skills that demonstrate you can follow directions and use initiative.
d) Give 3 examples of legal issues experienced by many young people.
e) Please let us know of any other reasons why would you make a great Youthlaw volunteer.



3. Availability
Are you available to volunteer for 12 months?
   Yes / No 
Can you volunteer a half day (9-1 or 1-5) Yes / No or full day (9-5) Yes / No.
4. Referees

As part of our selection process we may contact referees to help us determine your suitability for a volunteer position.  Please provide details of 2 referees.
	Name
	Organisation
	Email 

	
	
	

	
	
	



