Your name

Your address

Penalty Review Section

Civic Compliance Victoria 

GPO Box 2041

Melbourne VIC 3001
8 January 2015
Dear Sir/Madam

Your full name (DOB: DD/MM/YYYY)

Infringement No: Your infringement number
Request for internal review

I submit this application for internal review of the decision to serve the above infringement notice under s22(1)(c) of the Infringements Act 2006 having regard to exceptional circumstances relating to the infringement offence.
Explain what happened when you received the fine and any exceptional circumstances when you received the fine.

I understand that I have done the wrong thing and accept responsibility for the infringement offence. However, I ask you to withdraw the fine because of exceptional circumstances relating to this fine.
Explain your circumstances, including:

· Age: How old you are
· Education: If you are at school or university and what year level you are in
· Employment: If you are working and how much money you make each week
· Family: If your parents can’t afford to help you with your fine or if you are a parent
· Concession: If you have a concession card but lost or forgot on this occasion (make sure you include a photocopy of your card with this letter)
This is the first fine I have received / This is my first application for internal review and I respectfully request that my fine be reviewed and an official warning issued in its place.  

Please notify me if you intend to refuse this application and refer the matter to court so that I can withdraw this application.

Yours sincerely 
Your name

